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ITososkenne o 6ubaAHOTEKe 00pPa30BATE ILHON OPraHH3alHH

1. O6mue no.10:xeHus

I.1.  Hacrosiree MoN0XeHHUE perjiaMeHTHPYeT JeATeIbHOCTh 6ubInoTeKn MyHHIMNIAIBHOTO
BromKeTHOro 06111e00pa3oBaTebHOro yupexaenus «Cpennas mxona Ne 5 1. Kiroun - 1».

1.2. Hacrosiuee mosoxenue paspaboTtano B cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM oT 29.12.2012
Ne 273-®3 «O6 obpazosanuu B Poccmiickoii Denepaunu», npukazom Muuguna Poceun oT
30.03.2015 Ne 52n «OG6 yrBepkaAeHHH GOpPM IEPBUYHBIX YYETHBIX JOKYMEHTOB M DPETHCTPOB
OYXTaNTEepCKOro ydeTa, NPUMEHSeMBIX OpraHaMH TroCyJapCTBEHHOH BiacTH (roCyAapcTBEHHBIMH
OpraHaMHM), OpraHaMy MeCTHOTO CaMmOyIpaBjIeHHs, OpraHamMH YyNpaBJIeHHS TOCYAapCTBEHHBIMU
BHEOIOJUKETHbIMH  (OHAAMHM, [OCYJAPCTBEHHBIMM  (MyHHUUMIANbHBIMHM)  YUYPEKACHUAMH, H
MeTOAN ECKHX yKa3aHUH 10 UX IPMMEHEHUIO», IPHKa3oM MuHKybTypel Poccuu ot 08.10.2012 Ne
1077 «O6 yrBepxaenun [lopsiaka yyeTa 10KyMEHTOB, BXOAAIMUX B COCTaB OMOIMOTEHHOrO bonpga»,
nucsMoM  MuHoGpasoBanus Poccnn ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM MOJNOXEHUH O
oubanoTeke 001e00pa3oBaTEIbLHOIO YUPEIKIACHUAN.

1.3. BubnnoTexa sABASETCS CTPYKTYPHBIM I0JpazdeieHdeM o0pa3oBaTe/IbHOH OpraHu3allkH,
YUacTBYIOMIMM B Y4eOHO-BOCIHTATENLHOM MPOLECCE B LEISX OOECNEUCHUs MpaBa y4aCTHUKOB
0Gpa3oBaTeBHOTO Npoliecca Ha  GeCIUIaTHOE  0Nb30BaHue OMONMOTEeHHO-HH(GOPMAIMOHHBIMH
pecypcamu.

1.4. Tlopanok [o/1b30BaHus MCTOYHUKAMK MHpOPMALMH, NepeyeHb OCHOBHBIX YCIYr M YCIOBHA MX

[IpeJOCTaBICHUA ONPEACIIAIOTCA HACTOALLMM [MOJIOKCHUEM O OMOINOTEKE U MTPaBUJIAMH [TOJB30BAHUS



OuO.IHOTEKOH, YTBEP)KICHHBIMU PYKOBOAUTEIEM 00Pa30BaTEIbHOW OPraHH3aLHUH.
1.5. Opranuzauus o6ciy)KMBaHHs YYaCTHHKOB 00pa3oBaTENbHOTO MPOLECCA IMPOM3BOJUTCH B
COOTBETCTBHM C TIpaBMJaMH TEXHUKM Oe30I1aCHOCTH M [pPOTHBONOXKAPHBIMH, CAHHUTApHO-

THITMCHUYCCKUMH Tpe6OBaH HUAMH.

2. [enn, 3anauu, yHKUHH OHOTHOTEKH
2.1. OCHOBHBIMH LIENAMH H 3a1a4aMy OHOIMOTEKH 00pa3oBaTEIbLHON OpraHU3alkHK ABIIAIOTCA:

— of0ecneuenre y4acTHHKOB 06pa30BaTenbHOrO Iporecca J0CTYyNoM K MH(OpMaliH, 3HaHKIM,
MIEAM,  KYJbTYPHBIM  IIEHHOCTSM  MOCPEACTBOM  HCIOJB30BaHMS  OHOIMOTEUHO-
HHOOPMAUMOHHBIX PecypcoB 00pa3oBaTE/IbHON OpraHM3alMd Ha pa3/IMYHbIX HOCHTEIAX:
OyMakHOM (KHMXKHBIH GOHA, HOH MepHOAHYECKHX M3JaHMit); MarHUTHOM (bOHI ayauo- U
BuaeokacceT); uuppoBom (CD-mucku); KOMMYHHKATHBHOM (KOMIBIOTEPHBIE CETH) M HHBIX
HOCHTENAX;

— MpHBJEYEHHE YHAIMXCA K CHCTEMAaTHYECKOMY YTEHHIO Y4EOHOH, XyI0KECTBEHHON, HayYHO-
HONYISpHOH JUTEPATYphI;

— OpraHM3allisg YTCHHS B ILEJIsAX YCHEMIHOrO M3y4YeHHs yHallUMHCA YYEOHBIX MpPEIMETOB,
JIy4lIero ycBoeHUs 0011e00pa3oBaTe/lbHbIX IPOrpamMM;

— CO/eiCTBHE Pa3BUTHIO IO3HABATEJILHBIX HHTEPECOB H CIIOCOOHOCTEN yUaluXCs,

— oOyueHue ocHOBaM 01O/ MOTeYHO-OuOIHorpaduyeckoi rpaMOTHOCTH;

— cojeicTBHE IeAarorHuyecKkuM padOTHHKaM B noadope HayyHO-METOAMUYECKOW JIMTEPATypEL,
MHPOPMUPOBAHHE O HOBBIX MOCTYIUIEHHUSX B GMOIMOTEUHBIH QOH;

— COBEPIIEHCTBOBAHUE MPEIOCTaBIsAeMbIX OMOIMOTEKOH YCIYr Ha OCHOBE BHEIPEHUS HOBBIX
MH(QOPMAIMOHHBIX TEXHONOrHH M  KOMIbIOTepU3alUMd OubmuoTeuHo-HHGOPMALIMOHHBIX

npoieccoB, popmupoBanue kKoMPOpTHOH OHONHOTEYHOH Cpe/bL.

2.2. bubaroTexa BBIMOMHAET CeayouHe QYHKIHN:
2.2.1. ®opmupyet hona 6uOIHOTEUHO-MHPOPMALMOHHBIX PECYPCOB 00pa3oBaTebHON OpraHu3aluy:
— KOMIUIEKTYET  YHHUBEpPCATbHbIA  (GOHA  y4eOHBIMHM, XYHOXKECTBEHHBIMHM, HAayYHBIMH,
CMPaBOYHBIMH, MEAarOrMYeCKUMM ¥ HayUHO-MIOMYJIAPHBIMU JOKYMEHTAMHU Ha TPAIHIIMOHHBIX
¥ HETPAIHIIMOHHBIX HOCUTENAX HHYOPMALIUH;
— nonosuseT GoHA HHPOPMALMOHHBIMH pecypcaMu ceTH MHTepuer, Oasamu u OaHKaMu
JIaHHBIX APYTHMX OpraHU3alui;
— aKKyMyaupyeT (OHI [JOKYMEHTOB, CO3/@BaeMblX B 00pa3oBaTeIbHOH OpraHU3aluu
(ny6nukauuii 1 paboT negaroros o6pasoBaresbHON OPraHU3aLMy, JIYULIHX HAaydHbIX paboT u

pedepaToB yualuxcs u ap.);



— OCYLICCTBIIACT PAa3MEICHUE, OPraHU3ALMIO H COXPAHHOCTD JOKYMEHTOB.

2.2.2. Cosgaer MH)OPMAHOHHYIO MPOAYKLHIO;

— OCYIIECTBIIACT aHaJII/ITI/IKO-CHHTCTH‘IeCKy}O nepepa60T1<y HH(I)OpMaI_IHH;

— OPTaHH3yeT W BEAET CHpaBOYHO-GMGIMOrpadmyeckuii anmnapar: KaTajoru (angpaBUTHBIH,

CHCTEMATHHECKHIT), KapTOTEKH (CHCTEMATHYECKYHO KapToTeKy cratedf, TemaTHueckue
KapTOTeKH), JJIEKTPOHHBIA KATanor, 6a3bl JaHHBIX [0 MpopuiIo  06pa3oBaTeILHOL
OpraHU3aluH;

paspabaTbIBaeT peKOMeHIaTeTbHbIe bubmmorpaduueckne ocobus (cucky,  0030psl,

YKa3aTesly H T.IL.).

2.2.3. Ocywectsaser mddepeHunpoBaHHoe 6u6IMOTeYHO-HHPOPMALIMOHHOE o0cayxuBanve
yUalmxcs:

— [Ipe0CTaBIISeT HRGOPMALHOHHBIE PECYPChI HA PA3IHYHAIX HOCHTENSX;

— OpraHH3yeT 00yueHHe HaBBIKaM HE3aBHCHMOIO GU6THOTEYHOrO N1071b30BaTeN A U NoTpebuTENs
MHGOPMALIMH, COACHCTBYET MHTErpalMi KOMIIEKCa 3HaHUH, YMCHUH H HaBBIKOB paboOTHI ¢
KHUro# u unpopmaruei;

— OKa3bIBAET MH(OPMALMOHHYIO MOANEPKKY B pPeLICHHH 3aJ1a4, BO3ZHHMKAIOLUIUX B MpoOLEcce
yueOHOM, caM000pasoBaTeTbHON U AOCYTOBOH J€ATENBHOCTH YUYALIAXCH,

~ OPTaHU3YEeT MAacCCOBBIC MEPONPUATHS, OPHEHTUPOBAHHbIE HA PA3BUTHE OOIUEH H YHTATENLCKON
KyJIbTYpbl TUYHOCTH;

— COACHCTBYET MEJArOrH4ecKUM paGOTHHKAM B OpraHu3alMu 00pa3soBaTENLHOrO Mpolecca u
Aocyra  yyamuxcs (IpocMoTp BuaeodunsMoB, CD-muckos, NIPE3EHTALMH Pa3BUBAIOIINX
KOMIIBIOTEPHBIX HID),

2.2.4. OcywmectBaser aupdepeHuMpoBaHHOE OubnMoTeuHO-UHpOPMaLHOHHOE obcnyxuBaHue

[I€AarorHYeCKux paboTHUKOB:

BbIABJICT WHGOPMALMOHHBEIE NOTPeGHOCTH U YIOBJIETBOPSET 3alpoChl, CBA3aHHBIE ¢
00y4eHHeM, BOCITHTAHHEM YUalIIHXCH;

BBIABJIACT HMH(OPMALMOHHBIE MOTPeGHOCTH u YIOOBJIETBOPSET 3anpochkl B obJjacTtu
NMEIArOrHYECKUX HHHOBALME 1 HOBBIX TEXHOJIOTHIA;

CONECHCTBYCT NMPOQECCHOHANbHON KOMMNETEHLUMH [1EAATOroB, MOBbILEHHIO KBaNIM(HUKALHH,
NPOBEIEHHUIO ATTECTALIMH;

OCYWIECTBIACT TeKyllee HHPOPMHUPOBaHUE (HH HHPOPMAILIHH, 0630PhI HOBBIX HOCTYIUIEHUH
U nyOauKanuit);

CrocoOCTBYET NPOBEAECHHIO 3aHSTHH 110 (opmupoBanuio  HHGOPMALHOHHOMN KYJbTYpBI

yJdamuxcs, sBiagercs 0azoi A1 [IPOBEACHUSA NPaKTHYCCKUX 3aHATHH 1o pa60Te C



HMHGOPMALIMOHHBIMU PECypPCamH.
2.2.5. Ocywecteaser audoepeHuypoBaHHOe OUOIHOTEUHO-MHDOPMALUMOHHOE OOCTyKUBAHHE
poauTenei (3aKOHHBIX [IPEJCTABUTENCH) yUALIHXCH:
— YJOBJIETBOPSAECT 3alpoChl MOJb30BaTeled W HMHQOPMHUPYET O HOBBIX [OCTYIUIEHHAX B
Oubnuorexy;
— KOHCY/JBTHPYET 110 BOIPOCAM OPTaHW3allNH CEMEHHOro YTeHHs, 3HAKOMUT ¢ HH(pOpMalLUel 110
BOCIIMTaHUIO JETEH

— KOHCYJIbTUPYECT I10 BONIpOCaM yqe6HI>IX U31aHui 1715 yJalluxcs.

3. OpraHuzaunsi JeATeJILHOCTH OUOIHOTEKH
3.1.  OOuiee pyKOBOACTBO  LEATENBbHOCTBIO  OHOTHOTEKM  OCYINECTBISET  PYKOBOJMTEND
00pazoBaTeIbHOH OpraHU3allkH.
3.2. PyxoBoncTBO OHOJIIMOTEKOH OCYIIECCTBIACT 3aBeNyrOUIHi OUOINOTEKOR, KOTOPBIH Ha3HAYAETCS
pyKoBoAMTENEM 0Opa30BaTeIbHOH OpraHU3aLMH.
3.3. 3aBenyrowmuii OGHOMHOTEKOH HeceT OTBETCTBEHHOCTh B MpEAeiax CBOEH KOMIIETEHLHH 3a
OpraHu3alMI0 U pe3yJabTaTbl AEATEJbHOCTH OMONHOTEKH B COOTBETCTBHH C ()YHKIHOHAIBHBIMH
00s3aHHOCTAMH.
3.4. 3aBenyromnit OuOIMOTEKOH pa3pabaTbiBaeT M NMpPEACTABISET PYKOBOAUTENO 00pa3oBaTeIbHOM
OpraHM3alMy Ha YTBEPKICHHUE CIEIYIOLINE JOKYMEHTBI:

— MO0JI0)KeHHEe 0 OMONHoTEKe, paBuIa NoJIb30BaHUA OUOIHOTEKOH;

— CTPYKTYpY H IOTaTHOE pacnucaHue OUOMMOTEKH, KOTOpbIe pa3pabaThIBalOTCd Ha OCHOBE

00BeMOB paboT;

— MOJOXEHHE O IUIATHBIX ycayrax OubnnoTexy;

— I1JJaHOBO-OTUYETHYIO JOKYMEHTALUIO;

— TEXHOJIOTHYECKYIO JOKYMEHTALHIO.
3.5. CtpykTypy OHONIHOTEKH COCTABIISIOT!

— abOHEMEHT;

— YHUTAJILHBIN 3471,

— ot1J1en y4eOHUKOB;

— ot1aen undopmanoHHo-0ubnuorpapuieckoil paboTsl;

— GoHa 1 cnenuanu3upOBaHHbIHA 3a11 paboThl C MyJIbTUMEIUHHBIMU U CETEBBIMH JOKYMEHTaMH;

— BUEOCTYAHS;

— MMHH-U3ATEIbLCKUI KOMIIEKC;

— McAMaTcKa.



3.6. bubnuoteuno-nHPOpMALIMOHHOE OOCIY)KUBAHHE OCYLIECTBIAETCS B  COOTBETCTBHH  C
nporpaMMaMH U [UlaHaMu  paboTel OubnHoTekHn 00pa3oBaTeNbHOM OpraHM3alldd Ha OCHOBE
O6ubanoTeuHO-HHGHOPMALIHOHHBIX PECYPCOB.

3.7. bubnuorexa BnpaBe NpeIOCTaBIATh IJ1ATHBIE OHONHOTEYHO-MH(POPMALMOHHLIE YCITYTH,
NIEPEUCHb KOTOPBIX ONpEAEseTcs yCTaBOM 00pa30BaTe/IbHON OpraHUu3ali.

3.8. bubaunoTeka obecreunBaeTcs:

— KOMILIEKTOBaHHUEM OUOIHOTEYHO-UH(OPMALIMOHHBIX PECYPCOB;

— HEOOXOJMMBIMHU CIyKEOHBIMH M TPOM3BOACTBEHHBIMH MOMEIIEHUSIMH B COOTBETCTBHH CO
CTPYKTYpOH OHOIMOTEKM ¥ HOpMaTHBAMH MO TeXHHKE O€30MacHOCTH JKCILTYaTallHK
KOMIIBIOTEPOB H B COOTBETCTBHH C IOJOKEHHSMHM CAHMTApHBIX IIPaBUJI M HOPMATHBOB,
00ecneunBaOIUMHI COXPAHHOCTD KHHT,

—— COBPEMEHHOH 3/IEKTPOHHO-BBIUYUCIIUTEIEHON, TEJIEKOMMYHHUKALMOHHON H KOMTHPOBAJIBHO-
MHOKHTEILHON TEXHHKOH M HEOOXOAMMBIMH MPOrPAaMMHBIMU NTPO1YKTaMH.

3.9. OTBEeTCTBEHHOCTb 33 CHCTEMAaTHYHOCTH M KauyeCTBO KOMILJIEKTOBAHHS OCHOBHOro (oHaa
OHOIMOTEKH, KOMIUIEKTOBaHHME yueOHOro (poHIAa B COOTBETCTBHM C (ellepalbHbIMH NEPEYHIMU
y4eOHHMKOB U y4eOHO-METOINYECKHX M3JaHuil, co31aHie HeOOXOIUMBIX YCIOBHH Ul AEATEIBHOCTH
OUONHOTEKM HECET PYKOBOAMTENb 00pa3soBaTe/NbHON OpraHu3allMd B COOTBETCTBHU C YCTAaBOM
o0pa3oBaresbHOM OpraHu3alui.

3.10. Pexxum paboTbl OMOMMOTEKM Onpeie/sieTcs 3aBEAYIOUIMM OMONIHOTEKOHM B COOTBETCTBHH C
NpaBHIAMH BHYTPEHHEro pacrnopsaka oOpa3zoBaTeibHOM opranuzauuu. [Ipu omnpeneneHuy pexuma
paboTe! GUOMTHOTEKH IIpeayCMaTPUBAETCs BBIICICHHE:

— [BYX 4acoB paboyero BpeMeHHU e>}<e)1HeBH-O Ha BBIIIOJIHEHHE BHYTpUOUOIHOTEUHON paboTEHI;

— OJHOI0 pasa B MeCSill — CAaHHUTApHOIrO IHS, B KOTOPBIM OOCIy)XHMBaHHE MNOb30BATEIEH HE

NIPpOU3BOANUTCA,

4. Y4eT NocTyNJIeHHs1 H BbIOBITHS JOKYMeHTOB 6ubanoTedHoOro donaa

4.1. CpeaeHus 0 BKMOUaeMbIX B OuOmMoTeuHbl (GoHA AOKyMeHTaxX (UKCHPYIOTCS B KHHIE
CyMMapHoro ydera 6ubnuoreuHoro ¢gosza.

4.2. CyMMapHbIff ydeT MOCTYILIEHHs] JIEKTPOHHBIX CETEBbIX JIOKAJBHBIX JOKYMEHTOB BEIETCH B
3JIEKTPOHHOM PEECTpe.

4.3. JIokyMeHTbl, IOATOTOB/IEHHbIE K mpueMy B OMOIHOTEUHBINH (QOHA, MOABEPraloTCs INEPBUYHOM
00paboTke U HHIUBUAYAILHOMY YYETY.

4.4. UnanBuayaltbHbI yueT JOKYMEHTOB OCYIIECTBIAETCS ITyTeM NPUCBOCHHS KAXKAOMY K3EMILIAPY
JOKYMEHTa pPErucTpallMOHHOTO HOMEpa, MHOrO 3HaKa B KauyeCTBE pPErHCTPAllMOHHOTO HOMepa

(CHCTEMHOr0 HOMepa KOMIIBIOTEPHON MPOrpaMMBbl, IITPUX-KOJAa U JApyrux). MHAMBUAYaIbHEI HOMED



3aKpCIIACTCA 3@ JOKYMEHTOM Ha BCE BpeMA €ro HaxoxJeHus B (ouge OHOIMOTEKH.
Perucrpaunonnsle HOMEpa HCKIIOUEHHBIX M3 (OHIA NOKYMEHTOB HE MPHCBAMBAIOTCS BHOBb
NPUHATBIM TOKYMECHTaM.

4.5. Peructpaunonnble Homepa IMPOCTaBIIAIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTax H OTpaXkaroTcs B
PEerucTpe HHIUBUYAIbHOTO Y4eTa JOKYMEHTOB, IPUHATOM B OHOIMOTEKE.

4.6. B peructp BHOMCBIBAIOTCS [aHHBIE O KakI0OM JOKYMEHTE: 1aTa 3alluCH B perucTpe,
PErHCTPAlHOHHBIA HOMEp, KpaTkoe OubiHorpaduueckoe onucaHue AOKyMeHTa (aBTOp, 3ariaBHe,
TOM, YacCTh, BBITYCK, MECTO U I'0OJ] U3/1aHHsl), [IEHA JIOKYMEHTA.

4.7. VHavBUAYaIbHBIH y4YeT NEPHOINYECKMX H3JaHWil BEAETCS B PErHCTPALMOHHOM KapTOTEKe
NICPUOIUHECKUMX H3JAHNH, PeIHA3HAUECHHON U1l yHETa KaXI0T0 Ha3BaHHUs M KAXKIOTO IK3EMIIAPA.
4.8. JlokyMeHTB, BKmMO4YaeMble B (OHI OHOMMOTEKH, MapKupyloTcs. IIpM 3TOM MOLYT OBITH
HCMIOJIL30BAHB! LITEMIIETH, KHHXXHbIC 3HAKH, WHIMBMIyalbHBIE INTPUXOBBIE KOJbl, JPYTHE BHIbI
MapKUPOBKH.

4.9. Ha nokymenTax, ABJIAIOLIMXCS NPHIOKEHHEM K OCHOBHOMY HOCHTENIO U €r0 HEOTheMJIEMOH
4acThIO, MPOCTABISIOTCH TE € PEKBH3HUTBI, YTO H HA OCHOBHOM JIOKYMEHTE,

4.10. Ha npuHSATBIX NEPBUYHBIX YUETHBIX IOKyMEHTaX HPOM3BOJMTCS 3alUCh, MOATBEPIKIAIOILAs,
9TO MOCTYIHUBIIME MOKYMEHTbI NPUHATHI B OMOnuoTeuHbI (DOHA Kak B OOBEKT 0CO00O LEHHOrO
ABHXKUMOTO UMYIIECTBA UJIM KAK B OOBEKT HHOTO JBHXHMOI'0 UMYIIECTBA.

4.11. IlepBuyHble y4eTHBIE JOKYMEHTBI, NMOJATBePHKAAOUIME (AKT NMOCTYIUIEHHs, NEPEAAlOTCs B
OyXraJTepHuio Juls BKJITIOYEHHs B yueT OHBIMOTeYHOro GoHa.

4.12. JloxyMeHTBl BBIOBIBAIOT M3 OMOIHOTEUHOrO (OHIZA B CBA3M C (U3IMYECKOM YTpaTOi WIim
HaCTUYHOM JMOO 1ONHOW yTpaTodl NOTPEOMTENBCKHX CBOMCTB. BeiGbiBaromme JOKYyMEHTHI
MCKIIIOUYaKOTCs U3 OUOIHOTeYHOro JoHAa U CITHCHIBAIOTCS,

4.13. BoiOniTve nokyMeHTOB u3 GubmuoteyHoro doHga odopMmiuseTcs aKTOM O CIIHCAHHM
MCKIIIOUEHHBIX 00beKTOB GubnuoTeunoro ¢onaa no popme 0504144 (nanee — akT o crmcaHHM),
YTBEPXICHHOH IpUKa3oM Munguna Poccun or 30.03.2015 Ne 52H.

4.14. K axty 0 crucaHuy NpUIIAraeTcss CIMCOK HA MCKITIOYEHHE 00BLEKTOB GHOIMOTEUHOro (OHAa
(manee — CHMUCOK), KOTOPBIA BKIIIOYAET CIEAYIOLIME CBEACHHUS: PErHCTPALMOHHbIH HOMep H Iudp
XpaHEHHs ~ JOKYMEHTa,  KpaTkoe  Oubivorpaduuyeckoe  omyucaHue, LEHY  JOKYMEHTa,
3a(MKCUPOBAHHYIO B PETMCTPE MHIMBHIYATBHOIO yyeTa JOKyMEHTOB, KO3(Q(HIHEHT NepeoLeHKH,
LIEHY MOCJIe EPEOLEHKH M O0IIYI0 CTOMMOCTE HCKJIFOYAeMBIX JOKYMEHTOB.

4.15. s neyaTHBIX JOKYMEHTOB BPEMEHHOTO XPAHEHHMs JONYCKAeTCS 3aMEHa CIIUCKA KHHKHBIMH
bopmynspamu.

4.16. J{na NOKyMEHTOB, OOpa0OTAHHBIX PYINOBEIM (YIPOLIEHHBIM) CIIOCOGOM, BMECTO CHMCKA

AAeTCs NEpEUEHb PErUCTPALMOHHBIX HOMEPOB, BUA UCKIIIOUAEMBIX HU3JaHHH, UX KOJIUYECTBO.



4.17. K aKTy o COMCAHHH 10 [pPUYMHE YTPaThl M  CITHCKY NPUJIAraloTCs  JIOKYMEHTEI,
MOATBEPKIAIOLIME yTPaTy (IIOSCHHTE/IbHAS 3aIMCKA, B CIydae KPamH WM XUINEHHS — IPOTOKOJI,
aKT, 3aK/TFO4YEHHE YII0JHOMOUYCHHbIX OPraHoB, IPH BO3MELICHHH yliep6a — GHHAHCOBBIM JOKYMEHT O
BO3MEILEHUH yuiepbda).

4.18. ITocre 3aBepLieHUs MEPOTIPHATHI, NPEIYCMOTPEHHBIX aKTOM O CITMCAHHH, TEPBbIii IK3EMILISIP
aKTad O CIIMCAHMH CO CIIMCKOM M JOKYMEHTOM, MOATBEPKAAIOIINM BHIOBITHE, IEpe/aeTcs B

OyXxranTepuio, BTOPOi 3K3eMILISp ocTaeTcs B OubIHOTEKe.

S. [IpoBepka Ha/INYHS TOKYMeHTOB Gub.1MoTe4HOr0 hoHaa
5.1. Tlposepka Hanuuus nokymeHTOB OHONMOTewHOro (oHa (nalee — npoBepka (oHza)
MPOU3BOAUTCA B 0043aTEIEHOM TOPSJIKE:

— IMPH BBIABJICHUHA (AKTOB XHIIEHHUS, 3M0YNIOTPEGICHUS U IIOPYM JOKYMEHTOB;

— B Cllyuae CTHXUHHOrO OeICTBHS, 110XKapa HIH APYTHX Ype3BbIYaiHbIX CHTYaIM, BHI3BAHHBIX

OKCTPEMAILHBIMH YCIIOBHAMM;

— IpU PCOPraHU3aLMUH UK JIMKBUAAUH OHOIHOTEKH.
5.2. Ilpu BbIABIEHHH B 1IpOLECCE MPOBEPKH QOHIA OTCYTCTBYIOIMX JOKYMEHTOB H HEBO3MOXKHOCTH
YCTAHOBJICHHS BHHOBHBIX JIMI YOBITKM 10 HEJOCTayaM CIHCBIBAIOTCS B COOTBETCTBHH C

HCﬁCTByIOHIHM 3aKOHOAATCIbLCTBOM.

6. lenonpou3BoacTBo
6.1. Opranusauus paGoThl C JOKYMEHTaMH 110 ydeTy OuGIHOTEYHOro (OHIA OCYLIECTBISETCS IO
NpaBU/IaM BEJICHUS AETONPOU3BOCTRA.
6.2. B 6ubnuoteke BeIyTCs ¥ XpaHATCA:
— PErucTphl HHAMBUAYATBHOTO U CYMMAPHOTO YHeTa JOKYMEeHTOB GubimoTeunoro Gpoua:
— PETrUCTPaLlUOHHBIE KHHUIH;
— HMHBCHTapHbIE KHUTH;
~— KHHTH CYMMapHOTO y4eTa,
— YYETHbLIA KaTaJsor,
— TonorpadHuyecKHe OMUCH U KaTajory;
— JKYPHaJl BBIIA4YH 3JEKTPOHHBIX HOCHUTEJIEH;
~—— JKypHaJ PerHCTpPaIMH [10]1b30BaTeNeH KOMIBIOTEPHOTO 3aJ1a;
— aKTbl O CTIMCAHHHU UCKITIOYEHHBIX 00BbEKTOB OHOINOTEYHOTrO HOH A,
~ YUCTHBIC OKYMEHTbI, IOATBEPXKAIOIIHE NOCTYIIEHHE JOKYMEHTOB B OUOIHOTEUHBIH (BOHI

(HaKNaaHbIe, aKThI O [IPHEME, AKThI CAAYH-TIPHEMKH);



~ A@KTBI O pe3yJibTaTax POBEACHHS NPOBEPKH HATMYUA JOKYMEHTOB GHOIHOTeuHOro (BoHa.



